RESEARCH PAPER GUIDELINES

Length:  Eight pages minimum

Paper Submission:  All students must submit a hard copy accompanied by an electronic copy in Microsoft Word saved on a CD or diskette.

Format:  APA or MLA format, 12 point font, Times New Roman, all double-spaced.  Use the format of heading and title when no title page is required.



Upper left-hand corner after margin




Your name




English Teacher’s name



Course




Date (month day, year)

Works Cited: This is an alphabetical listing of the sources cited in the paper to prove, support, or disprove the thesis statement. A minimum of five sources is required.  One must be an interview.

Parenthetical Documentation:  Any fact you use to back up the central point of your paper must be documented, whether the fact is directly quoted or in your own words.  Paraphrasing does not mean changing every third word of the original language of the source.  If you do not document a fact that supports your central point, you are guilty of plagiarism.  If you use a writer’s exact words but do not give credit and/or do not place the exact words in quotation marks, you have committed plagiarism.
Quotations:   The only reason you need to use exact quotations is if the language of the original resource is very unusual and cannot be paraphrased or the exact quote supports or gives an example of the thesis statement already established.  If you think the original language must be used, please follow these guidelines:

Never use a quotation without introducing who gave the quote and/or the significance of the quote.  A quote by itself, even punctuated correctly, makes little sense if it is not worked smoothly into the context of your own sentence structure and into what your paper is trying to prove.

For quotations that are four lines long or longer, indent each line of the entire quote one inch and double space the material.  Do not use quotation marks.
“YES” CHECKLIST 

Before your English teacher will read and grade your research paper, it must pass the YES list test below.  If any category earns a “NO” check, your paper will be returned.  Since there are no papers accepted late, it is imperative that you turn your paper in before the final date, so that if needed you have time to complete revisions to your paper.
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